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ORSP��reviews��the��request,��
ensures��the��information��is��
complete��and��that��it��complies��
with��grant��requirements.��

ORSP��completes��and��routes��the��
Faculty��Release/Assigned��Time��
Form��via��Adobe��Sign.��

PI,��Chair,��Dean��review��the��form��
and��approve��the��release��time.��
ORSP��signs��the��form��as��well.��

Faculty��must��coordinate��their��
release/assigned��time��with��their��
chair��and��dean��before��the��start��
of��the��academic��term��where��the��
time��is��used.��

Dept/College��must��follow��their��
own��processes��to��communicate��
information��to��Academic��Affairs��


